


CASBO 
Connecticut Association of School Business Officials 

 

2012 Exhibit Space Application & Contract 
 

I (we) hereby contract for the exhibit booth(s) as indicated below at CASBO’s Vendor Day on Tuesday, April 24, 2012, at 
the Aqua Turf Club in the Plantsville section of Southington, Connecticut.  A confirmation email will be sent when 
application is processed.  Notification of booth assignment will be made by April 17, 2012, via email. 
 
Company Name (as it should be listed on signage):                   
 
Contact Person:             Email:               
 
Address:              City, State & Zip:           
 
Telephone:              FAX:               
 
Name of representative(s) who will attend show (name badges will be provided only for those listed below): 
 

                               
 

                               
 
Electrical requirements (NONE WILL BE PROVIDED UNLESS SPECIFIED; extraordinary requests may be subject to a fee): 
 

                               
 
Description of product/service to be exhibited: 
 
                               
                               
Signature:            Title:          Date:       
 
Booth size:  8’ wide X 6’ deep  Equipped with a table, 2 chairs, wi‐fi, name badge(s) and company sign – please indicate 

if you don’t want any of these items:                  
 
Per Booth Fee includes up to 3 vendor attendees per booth.  Please indicate the quantity of booths:     
 
CASBO Members:_____ $550 received by 4/6/12  _____$650 received after 4/6/12  =  $     
 
Non‐Member:  _____ $600 received by 4/6/12    _____ $700 received after 4/6/12  =  $     
 
Vendor attendees beyond the 3 per booth:    _____ x $25.00        =   $     
 
Please make check payable to CASBO.          Total Enclosed    =  $     
 
Payment must be received with the contract.  No space will be guaranteed without payment.  A cancelation fee of $75 
will be charged if canceled in writing by March 15, 2012; no refunds after 3/15/12.  Please mail check and contract to: 
NOTE NEW ADDRESS – PLEASE UPDATE YOUR RECORDS: 
CASBO 
11 High Gate Lane 
West Hartford, CT 06107‐1010 



As a vendor, have you wondered…? 
How to do I reach the financial decision-makers in Connecticut public schools? 

Where can I “get the word-out” about my product or service? 
What do school business officials need from vendors? 

Is there one source where I find the answers to these questions? 

YES – CASBO! 
 
More than 98% of the Connecticut school districts with business managers or financial directors are members of CASBO.  Membership 
in CASBO is so valuable to the districts that many have more than one member! 
 

What does CASBO membership hold for you? 
 
Vendor Identification 
Members look to CASBO for help with 
vendor identification – it is one of our 
stated benefits to districts.  Unlike 
many other professional associations, 
CASBO members are not in 
competition with one another, 
therefore, they are happy to share “a 
good thing”.  When a member needs a 
vendor, they turn to CASBO. 
 
Advertising 
For a nominal fee, a limited number of 
ads are accepted in the bi-monthly 
issue of CASBO Briefs, our newsletter. 
 

 MarketPlace 
CASBO has gathered together in one 
place, information from vendor 
member companies that offer goods 
and services.  The companies have 
been grouped within a drop-down 
menu system, which can be searched 
for all matching member companies.  
In addition, an optional search can be 
done by the organization name or a 
primary contact for the 
organization. Thus, it allows the users 
to search in several ways.  It is an 
excellent means of target marketing of 
your products/services. 

Access 
In addition to being listed in the 
directory and on the website, 
Associate Members are entitled to 
mailing labels for the business 
manager members of CASBO at no 
additional charge. 
 
Discounts & Vendor Day 
In addition to attending the education 
workshops at a discount, vendors are 
invited to exhibit at our Vendor Day 
held in April.  An education program is 
held in the morning, and the afternoon 
is dedicated to members and guests 
visiting the vendor booths.  The 
Vendor Day has outstanding 
attendance by business managers, 
administrators, facilities managers, 
purchasing agents, etc.! 
 

 

A little bit about us… 
The Connecticut Association of School Business Officials (CASBO) 
was established in 1951 to link school business officials with each 
other to share ideas.  Over the years, this important organization has 
continued to grow.  Today, our core purpose is to support innovative 
business stewardship for education. CASBO members are responsible 
for the non-curriculum aspects of the school district including:  
accounting and reporting; financial planning and budgeting; operation 
and maintenance of school facilities; administering personnel 
functions; purchasing and supply management; data processing; food 
service operations; grant applications and reporting; insurance; 
collective bargaining and transportation.  CASBO members are vital 
partners in school leadership and are dedicated to the efficient and 
effective use of district resources. 
 
Some of the services provided by this professional organization are 
profiled in this material.  Additionally, CASBO strives to add new 
services of value to members. 
 
Questions?  Please contact our Executive Director, Sharon S. Bruce, 
CAE, at (860) 519-0023 or ssbruce@comcast.net. 
 
Associate/Vendor Dues are $225 annually (July-June). 

 Not a Member? – Join now, enjoy member benefits and take 
advantage of the member discount on the exhibit fee (a $50 savings).  
Simply complete this application and submit with payment with your 
exhibit application (one check for exhibit fee, membership and 
sponsorship is acceptable). 

Company Name:       
Primary Representative:      
Address:       
City:   State:  Zip:   
Phone:   FAX:     
Email:        
Website:        
Product/Services Description:       
        

 



Connecticut Association of School Business Officials 
 

2012 Institute Sponsorship Opportunities 
 
The Connecticut Association of School Business Officials is pleased to offer a unique marketing opportunity for 
your company – 2012 Institute Sponsorship!  Your involvement as a CASBO Institute Sponsor ensures quality 
professional development for school business officials and increases your visibility to the Connecticut 
education market. There are several opportunities for you to consider as we realize there isn’t a one-size-fits-
all approach. You are invited to be a valuable part of the CASBO Institute in Mystic, Connecticut. 
 

Platinum Sponsor - $2,000 
 

 Four tickets to the President’s Dinner on Thursday, May 31, 2012 
 Recognition from the podium at the President’s Dinner 
 Your company name on signage most prominently displayed at the Institute and the President’s Dinner 
 Most prominent recognition of your company in the meeting packet 
 Listing in the Briefs Newsletter to thank you for your support 

 

Gold Sponsor - $1,000 
 

 Two tickets to lunch on either Thursday, May 31st or Friday, June 1st of the Institute at the Mystic 
Marriott, Groton, Connecticut 

 Recognition from the podium at the lunch 
 Your company name on signage prominently displayed at the Institute 
 Prominent recognition of your company in the meeting packet 
 Listing in the Briefs Newsletter to thank you for your support 

 
Silver Sponsor - $250 

 
 Your company name on signage displayed at the Institute 
 Recognition of your company in the meeting packet 
 Listing in the Briefs Newsletter to thank you for your support 

 
 - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

2012 CASBO Institute Sponsorship 
 
Name:                

Company (as it should be listed):            

Address:       City/State/Zip:       

Phone:        Email:        

Sponsorship Level (please indicate) 
  Platinum - $2,000     Gold - $1,000     Silver - $250 

 
Platinum & Gold Sponsors – please indicate names of representatives attending: 

                

 

Gold Sponsors – please indicate which lunch you’ll attend:   Thursday   Friday 

Please make check payable to CASBO (one check for exhibit application & sponsorship is acceptable).  Please include 
form with payment and mail to CASBO, 11 High Gate Lane, West Hartford, CT 06107-1010.  Questions?  Call Sharon 
Bruce at (860) 519-0023 or email ssbruce@comcast.net. 




